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Podium Instructions

This podium allows use of the desktop computer, document camera, and/or laptop/tablet with or without projector.

Getting Started: If the touch pad shows an electronic clock, touch the pad to activate.

Once the pad is activated touch the house icon to get to the home screen if it does not automatically pop up.

To use the projector, push the “ON” button. The projector may ta ke up to a minute to activate. At this point, you will
also want to turn on the monitor and the computer (if they are not already on).

The computer may prompt you to log in. Use your AC Portal ID and password

To use the desktop computer:

Touch “desktop.” If you want to show a movie using the
desktop, put a DVD in the slot in the computer that is at the
lower right of the podium. Once you have inserted the disk, an
orange cone should appear on the computer monitor. Click
the icon. When the selection box appears, choose “DVD” and

then choose play.

Jun 21, 2018

1:26 PM

To use the document camera:
If there is a document camera, you will find it in the cubby at

the bottom of the podium. On the right hand side of the
podium, there is a cabinet door. Open the cabinet and slide
out the shelf. You will find two cables. Attach the power cable

(Make sure the projector is turned on) Turn on the document
“ON” button will go from red to flashing blue to

camera; the
steady blue.

To use your own laptop:
Attach your laptop to the cords on top of the podium—you

have a choice of VGA or HDMI depending on the connection
your laptop requires. Use your wireless connection to access

the internet.

To play a DVD:
put the DVD into disc tray on the computer. go to the

Desktop, then Click on VLC media player (orange and white
cone) ...select Media >>>0pén Disc >>>Play

and the HDMI cable. Back on the touch pad, choose DOC CAM.

To use your Tablet:
Plug in the HDMI cable to the adapter then plug into

tablet, go to the paneland select “HDMI”

need a HDMI (female) to USBC (male)

For the Surface Pro you will
HDMI (female)

For the IPAD —you will need a Lightning to
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Relocate existing
projector to this
location

— /-
Mount new projector B Q =Y
at this location



yareigat
Callout
Relocate existing projector to this location

yareigat
Callout
Mount new projector at this location
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